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2020 Training Workshop Proposal
Please provide the necessary details of the training workshop you are proposing.

A completed example is attached.  Please contact Jennie Phelps in case of queries.

Note that incomplete information may delay the Society's decision on the proposal.

1. Course Title:

Please provide a short title that clearly indicates the workshop's focus/content

2. Contact details:

Name of company/individual, full correspondence postal address, tel. no’s, email, 
2. a) Social Media details:

Please provide all social media addresses 
LinkedIn :
Twitter : 
Facebook: 
3. Please provide a short rationale as to why this workshop is being proposed and why it's relevant to OR Society members

4. Target audience

Please provide a clear statement as to the type of delegate you're trying to attract to the workshop. This could be in terms of job function, level of experience, etc.

Please include any pre-requisite skills/knowledge here also if necessary.

5. A summary of content with main topics covered shown

If this workshop is for more than one day please show topic content day-by-day. 

Please also specify the benefits to delegates of attending this course.

6. Key learning outcomes

5/6 things that delegates will learn on this course

7. Tutor experience

Please provide a short description of the tutor's relevant experience and expertise in running this workshop( do NOT copy a CV)

8. Cost details

Please provide a day rate for this course (exc. VAT).                                                     * Please note Travel, accommodation and subsistence expenses will be reimbursed as per the ORS expenses policy (Expenses are not paid for any courses within the GORS agreement).
9. Minimum/maximum number of delegates

Please specify the minimum and maximum number of delegates you would accept on this workshop. 
10. a) course materials to be supplied by the tutor 
We normally expect to provide delegates with a hard copy of the workshop presentation together with a pdf file. It is the workshop presenter's responsibility to ensure that that handout material does not infringe copyright.  Please attached a copy / supply details of pre-reading that is recommended. 
10. b) any additional equipment required for the workshop and what delegates should bring with them.  Please also provide details of any software required on laptops.  
Projector and screen are provided as standard. 

Laptops 1 between 2 delegates : YES  / NO 
Software required on laptops : 
AV Equipment details: 
10. c) preferred location(s)

Courses normally run in Birmingham and//or London

10. d) no-go dates when you would not be available in 2020
11. Proposals that are accepted will be actively marketed by the Society using websites, email lists,  etc. To help with this please provide any further information that we can include if your proposal is accepted.   
If possible please provide a short video clip of yourself introducing the course that we can upload onto the Training website. 
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